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Ionoxenne 0 3a1HTe NEPCOHANBHBIX JAHHBIX
paboraukoB MBOY «I'umuaszus Ne5 3MP PT»

1. O6mue noJs1oKeHus!

1.1. Llensto nanHoro ITono)keHHs sBISETCS 3alIUTa MIEPCOHAJIBHBIX JaHHBIX
pabOTHUKOB OT HECAaHKIMOHMPOBAHHOTO  JOCTyIa, HENpPAaBOMEPHOTO  HX
UCIIOJIb30BaHUs WM yTPaTHI.

1.2. Hacrosiuee Ilonoxenne pa3paboraHo Ha OCHOBaHMH craTeii KoHCTUTYIMH
P®, Tpynosoro Koxekca PO, Kozekca 06 aIMUHHCTpaTHBHBIX PaBOHAPYIIEHHAX
P®, TI'paxnanckoro Komekca P®, Vromosaoro Komexca P®, a Taxke
OenepansHoro 3akoHa «O0 wuHbOpManwu, WHOOPMATH3AIMH M  3alHTe
nHpopmanumn», DenepanbHbiii 3akoHa oT 27 wmrons 2006r. N 152-®3 "O
MIePCOHAIBHBIX JAHHEIX". ‘ ,
1.3. TlepcoHanbHble NaHHBIE OTHOCATCS K KaTeropud KOH(MHICHIMATHHOM
uHpopMayu. PexxuM KoHGUIEHIIMATEHOCTH IePCOHATBHbIX JaHHBIX CHUMAETCS B
Ccity4asx o0e3TMYMBaHHs MK TI0 HCTEUESHHUH 75 JIET CpOKa XpaHEHHs], €CIIM UHOE He
OIpEeZIETIEHO 3aKOHOM.

1.4. Hacrosimee IMonoxenue yTBepXHaeTcs ¥ BBOAWTCS B JEHCTBHE NPUKA30M
OUPEKTOpa THMHA3MM M SBISIETCS OOS3aTeNBHBIM I MCIIOJIHEHHWS BCEMH
pabOTHHUKAaMHU, HMEFOIIMMHU JOCTYH K MEPCOHATBHBIM JAHHBIM COTPYJHHKOB.

2. IloHsiTHE H COCTaB MEPCOHAJBLHBIX AAHHBIX

2.1. IlepcoHanbHble JaHHblE pabOTHHKA — WHPOpPMALUs, HEOOXOIUMAas
paboToIaTeNO B CBA3H C TPYJOBLIMU OTHOLICHHMSAMHU M KacCaIOIUecs KOHKPETHOTO
pabotruka. [lox undopmanueii 0 paGOTHHKAX TIOHMMAKOTCS CBENEHHMS O (aKTax,
COOBITHAX 5 00CTOSATENBLCTBAX KU3HU paboTHHKa, II03BOJISIOLIMAE
UACHTUDULUPOBATE €0 JINYHOCTb. ‘
2.2. B cocTaB nepcoOHANBHBIX JaHHBIX PaOOTHUKA BXOIAT:

- aHKEeTHbIE B Ouorpaduyueckue JaHHEIE; '

- obpazoBaHue;

- CBEZICHUS O TPYJIOBOM H OOIIEM CTaXE;

- CBEJICHHUS O COCTABE CEMBHY;

- MACTIOPTHBIE JaHHBIE;

- CBEJICHHS O BOMHCKOM Y4YeTe;



- CBEJICHUS 0 3apabOTHOM TIaTe COTPYIHUKA;

- CBEJEHHUA O COLMAJIbHBIX JIbIOTaX;

- CIIEUAJIbHOCTb,

- 3aHUMaeMas JIOJ>KHOCT;

- HAUINYKE CYJUMOCTEN;

- aJIpec MECTa JKUTEIIbCTBA;

- TOMaIIHui TenedoH;

- MeCTO pabOThI WM y4eObl YWICHOB CEMbU M POJICTBEHHUKOB;

- XapaKTep B3aMMOOTHOILIEHUHN B CEMBE;

- coZiep KaHue TPYIOBOIO JI0r0BOPA;

- COCTaB JICKJIAPUPYEMBIX CBEAECHUN O HAIMYUU MATEPUATIbHBIX IECHHOCTEW;

- COJIep KaHUe JEKIIApALMY, 10JaBa€MOM B HAJIOTOBYIO MHCIIEKIIUIO;

- IOJUTMHHHUKY ¥ KOITUY IIPUKA30B [0 JINYHOMY COCTaBY;

- JINYHBIE JeJa U TPYAOBbIE KHWKKU COTPYIHUKOB;

- OCHOBAHU K IIPUKa3aM I10 JINYHOMY COCTaBYy;

- Jiena, CcoJiepKallie MaTephalibl 10 TOBBIIICHUIO KBaJU(pUKALUU U

[IEPENOATOTOBKE COTPY/IHHKOB, 1754 aTTeCTalUH, CIIy>K€OHBIM

pacciel0BaHusM;

- KOIIMM OTYETOB, HAIIPABJISIEMBIE B OpraHbl CTATUCTUKH.
2.3. JlanHblE JOKYMEHTHI SIBJISIOTCA KOH(PUACHLUAIBHBIMU, XOTS, YUUTHIBAs HX
MacCOBOCTb M €UHOE MECTO OOpaOOTKH M XpaHEHUs - COOTBETCTBYIOUIUU Tpud
OrpaHUYEHMs HAa HUX HE CTABUTCA.

3. O0padoTKa NEePCOHAIBHBIX JAHHBIX

3.1. ITox 06pabOTKOI NEPCOHATBHBIX JaHHBIX pa0OTHUKA MOHUMAETCS MOITYUYEHUE,
XpaHeHHe, KOMOMHHpOBaHHE, Tepeaadya Wid Jo00e Jpyroe HCIOIb30BaHNE
MEPCOHAIBHBIX JaHHBIX PAOOTHHKA.
3.2. B nensx obecrieuenus mpaB U cBOOOJ YeJIOBEKA U Ipak/laHWHA pabOTOaATENb
U €ro MpeJCTaBUTENU MTPU 00pabOTKE NMEPCOHATBHBIX JIAaHHBIX PaOOTHUKA 00s3aHbI
coOII01aTh cieayroime ooiue TpeOoBaHUs:
3.2.1. O6paboTka MEPCOHATBHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS
UCKIIIOUUTENTFHO B IENMAX oOecrnedeHus: COOJIOJCHUS 3aKOHOB U HWHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJECUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
oOy4eHHH W TPOABMIKCHHMH IO Ciyk0e, oOecredeHus JITUYHON O0e30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBINIONHSAEMOW pPabOTHl W
o0ecriedeHusi COXpaHHOCTH UMYIIECTBA.
3.2.2. Ilpu onpenenenun o0bEMa U cojiepkaHus 00pabaThIBAEMbIX MEPCOHATBHBIX
JTaHHBIX PaOOTHHMKA pabOTOHaTeNh MOJKEH PYKOBOACTBOBaThCs KoHcTuTynmein
Poccuiickoit ®Denepanuu, TpynoBeiM Koxmexkcom u wuHbIMU  (denepaabHbBIMU
3aKOHAMH.
3.2.3. TlonyyeHue NEpPCOHANBHBIX JIAHHBIX MOYKET OCYIIECTBIATHCS KaK IYyTEM
MPEACTABICHUS] WX CAaMHM PAOOTHUKOM, TaK W MYTEM TOJYYCHHS UX M3 HHBIX
WCTOYHHUKOB.
3.2.4. IlepcoHalbHBIE JaHHBIE CJEAyeT NoJydarb Yy Hero camoro. Ecnu
NEePCOHANIbHBIE JaHHBbIE PAOOTHHKA BO3MOXKHO TIOJIYYHTHh TOJBKO Y TpEThel
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CTOPOHBI, TO PAa0OTHUK JOJDKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee M OT HEero
JIOJKHO OBITh MOJYyYE€HO MUCbMEHHOE coryiacue. PaboTonarens 10KeH COOOINTD
pabOTHUKY O IeNsX, MPeAnojaraéMblx HCTOYHUKAX M CHoco0ax MOJTyyeHus
NEPCOHANIBHBIX JaHHBIX, a TakK >KE€ O XapakTepe MNOMJIeKAIINX TMOJTyYSHHUIO
NEPCOHANIbHBIX JIAHHBIX M TOCJEJCTBUSX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE
corjacue Ha UX MOJIy4eHHE.
3.2.5. PabGoronaTenb He UMEET MpaBa Moidy4yaTh M 00padaThiBaTh NMEPCOHAIbHBIC
JTaHHBIC PA0OTHHUKA O €r0 MOJUTHYECCKUX, PEIIMTHO3HBIX U WHBIX YOCKICHUSX U
YAaCTHOM KW3HU. B ciydasx, HENOCPEICTBEHHO CBSI3aHHBIX C BOIPOCaAMU
TPYJIOBBIX OTHOIICHWW JAaHHBIE O YACTHOW >XW3HU paboTHWKa (MH(DpOpMaIus o
KU3HEICATSILHOCTH B c(hepe CeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIICHUN) MOTYT
ObITh TONy4YeHB W 00OpaboTaHbl paboTomaTeseM TOJBKO C €ro MHChbMEHHOTO
corjacusi.
3.2.6. PabGoTonaTenb HE MMEET MPaBO MOJIy4aTh U 00padaThIBaTh MEPCOHAIbHBIC
JTaHHBIE PA0OTHHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro
poCOIO3HON NIEATETLHOCTH, 3a HCKIIOYEHHEM CIIy4aeB, MPeayCMOTPEHHBIX
dbenepabHBIM 3aKOHOM.
3.3. K oOpaboTke, mepenaye W XpaHEHHUIO IMEPCOHAIBHBIX JaHHBIX PabOTHUKA
MOTYT UMETh JOCTYII COTPYIHUKH:
- OyxranaTepuu;
-CeKpeTaph
- 3aMECTHUTENIN TUPEKTOpA.
3.4. Mcnosib30BaHUE MEPCOHANBHBIX TAHHBIX BO3MOKHO TOJBKO B COOTBETCTBUH C
LEJISIMU, ONIPEJSTUBIIUMH UX MOTyUYCHHE.
3.4.1. IlepcoHasibHBIE JaHHBIE HE MOTYT OBITh UCIIOJIB30BAHBI B LIEJIAX NPUUYUHEHUS
UMYIIECTBEHHOTO M MOpPaJIbHOTO BpeAa TpakaaHaM, 3aTPYIHECHHS pear3aluu
npaB u cBoOoj rpaxnan Poccuiickoit ®@enepanun. OrpaHuueHue MpaB TpaxiaaH
Poccuiickoit @®enepaniin Ha OCHOBE WHCIOJIb30BaHMUS HHPOpManuu 00 UuX
COLIMAJIbHOM  TPOMCXOXKJIEHUH, O PACOBOM, HAIMOHAIBHOW,  A3BIKOBOW,
PEIMTMO3HOM W TAPTUMHOM MPUHAJIEKHOCTH 3alpelIeHO0 M KapaeTrcs B
COOTBETCTBHH C 3aKOHOJIaTEIICTBOM.
3.5. Tlepenaua mnepcOHANBHBLIX JAHHBIX PA0OTHHMKA BO3MOKHA TOJIbBKO C
corjjacust pa0OTHMKA WJIM B  CIy4YasX, MPAMO TMPexyCMOTPEHHBIX
3aKOHO/AATeJIbCTBOM.
3.5.1. Ilpu nepenave mepcOHAIBHBIX JAHHBIX PAOOTHHKA PabOTONATENb JIOKEH
co0JiroAaTh CleAYIOIE TPEOOBaAHUS:
- HE c0o00IIaTh MEPCOHAbHBIC JaHHbIC PAOOTHUKA TPEThel CTOpoHEe O3
MMCbMEHHOTO cOrylacusi paOOTHUKA, 3a HMCKJIIOYEHHUEM CIIy4aeB, KOT/a 3TO
HEOOXOIUMO B LENAX NPEAYNPEKICHUS Yrpo3bl KU3HU U 3J0POBBIO
paboOTHHKA, a TAK)KE B CITydasiX, yCTAHOBIEHHBIX (peiepaabHbIM 3aKOHOM;
- HE COO0IIaTh MEPCOHATBHBIC TaHHBIE PAOOTHHKA B KOMMEPUYECKHX IEIISIX
0e3 ero MMCbMEHHOTO COTJIACHS;
- MpeAyNpeauTh JINII, TOJIYYaroluX MepCOHANbHBIC JaHHbIE PaOOTHUKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh HWCIOJIb30BaHBI JIMIIb B IEJAX, IS
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KOTOPBIX OHHM COOOIIEHBI, U TPEOOBATh OT ATUX JIMI] TOJATBEPKIACHHS TOTO,
YTO 3TO MpaBUJIO COOMIOAEHO. JIula, momyyaroume nepcoHabHble JaHHbIE
paboTHUKa, 00s13aHBI co0mo1aTh pEXKUM CEKPETHOCTU
(koHbuaeHMaTbHOCTH). JlaHHOE TMOJIOKEHHE HE PpacHpoCTpaHseTCs Ha
0OMEH MepCOHANbHBIMU JTAHHBIMU PAOOTHUKOB B MOPSAJIKE, YCTAHOBJICHHOM
benepanbHBIMU 3aKOHAMY;
- paspemiaTh JIOCTYNl K TIE€PCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEIUATBHO YIOJHOMOYEHHBIM JIUIIAM, OIPEACIICHHBIM TMPUKA30M T10
OpraHU3allid, MPU 3TOM yKa3aHHBIC JIUIA JIOJDKHBI UMETh TPaBO MOJTydYaTh
TOJIBKO T€ MEPCOHAIBHBIC JaHHBIE PAOOTHHKA, KOTOPHIE HEOOXOIUMBI JIJIS
BBITIOJTHCHHSI KOHKPETHBIX (DYHKIIHIA;
- HE 3amnpammBaTh HHPOPMAIUMIO O COCTOSIHMM 3J0POBbsI paOOTHHUKA, 3a
WUCKIIFOUCHHEM TEX CBEJEHUH, KOTOpPhIE OTHOCSATCA K BOIPOCY O
BO3MOYXHOCTH BBITTOJIHEHUS] pA0OTHUKOM TPYIAO0BOM (PYHKINY;
- TepenaBaTh IEPCOHAIBbHBIC JIaHHbIE PA0OTHHKA MPEICTABUTEISIM
pabOTHUKOB B TmoOpsAKe, ycTaHoBiIeHHOM TpynoBeiM Komekcom, u
OTpaHUYMBATh ATy MH(OPMAIMIO TOJIBKO TEMHU MEPCOHATBLHBIMHU JTAHHBIMU
pabOTHHUKA, KOTOpbIE HEOOXOAUMBI JUIsl  BBIIIOJIHEHHUS  YKa3aHHBIMH
MPEICTaBUTEIIAMH UX (QYHKIIHM.
3.5.2. Ilepenava nepcoHaIbHBIX JAHHBIX OT JEp>KaTessl WM €ro MpeicTaBUTeNeH
BHEIITHEMY TTOTPEOUTEITIO MOKET JIOMYyCKAThCS B MUHUMAIILHBIX 00bEMaX U TOJIBKO
B IICTISAX BBITIOJHEHHUS 3a/ad, COOTBETCTBYIOIIUX OOBEKTHBHOW MpUUYWHE cOOopa
ATUX JAHHBIX.
3.5.3. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX PaOOTHHKA MOTPeOUTENAM (B TOM
YHuclie 1 B KOMMEPYECKHX IEeNsIX) 3a MpeAesibl OpraHu3aluu padoTomareib He
JOJKeH COooOIaTh 3TH JaHHBIE TPEThEl CTOpOHE 03 MHUCHMEHHOTO COTJIachs
paboOTHHKa, 3a WCKIIOUYEHHEM CJIy4yaeB, KOrja HTO HEoOXOoJuMO B IENAX
MPEAYNPEXKICHUS Yrpo3bl KU3HU M 3JI0POBBI0 pPa0OTHHKA WM B CIy4asx,
YCTaHOBJICHHBIX (heZiepaibHbIM 3aKOHOM.
3.6. Bce wmepnl koHbuaeHIMaNbHOCTU Npu cbope, oOpabOTKe U XpaHEHHUH
MIEPCOHANIBHBIX JAHHBIX COTPYIHUKA PACTIPOCTPAHSIOTCA KaKk Ha OyMa)KHbIE, TaK U
Ha DJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIC) HOCUTENU WH(OpMAIUH.
3.7. He pomyckaercs OTBe4YaTh Ha BONPOCHI, CBSI3aHHBIE C Tepenadyei
nepcoHaabHOM nHOpManuu no teneony unu daxcy.
3.8. XpaHeHME MEPCOHAIBHBIX JAHHBIX [IOJDKHO MPOUCXOJWTh B TOPSJKE,
UCKJTIOYAIOIIEM X YTPaTy WU UX HEMPaBOMEPHOE UCTIOIh30BaHHE.
3.9. Ilpu TpUHATUM pEIICHUN, 3aTparuBalOlMX MHTEPEChl PpabOTHHKA,
paboTomaTeslb HE WMEET TpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAaHHBIX
pabOTHHKA, MOJYYEHHBIX HCKIIFOUMTEIIHHO B PE3yJbTaTe UX aBTOMATH3UPOBAHHOU
00paOOTKM WM 3JIEKTPOHHOro moiyuyeHus. Paboromarens y4MTHIBAeT JMYHBIC
KauecTBa pabOTHHKA, €T0 T0OPOCOBECTHBIN U 3(H(PEKTUBHBIN TPY.

4. TocTyn K mepcoOHAIBLHBIM JAHHBIM



4.1. BHyTpeHHHUI 10CTYM (JOCTYIl BHYTPH OPraHU3aLUN ).
4.1.1. IIpaBo goctyna K MepcoOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- TUPEKTOp TUMHA3UH,

- CEKpeTapsb,;

- caM paOOTHUK, HOCUTENb JaHHBIX.
4.1.2. Ilepedenpb JHll, UMEIOUUX AOCTYN K NMEPCOHATBHBIM JaHHBIM PaOOTHUKOB,
OTIpeIeNSIeTCs] AUPEKTOPOM TMMHA3HH.
4.2. BHeuHuii 10CTy.
4.2.1. K gncity MaccoBbIX MOTpeOUTENEH MepCOHAIBHBIX TaHHBIX BHE OPTaHU3AINN
MOKHO OTHECTH TOCYIapCTBEHHBIE W HETOCYAAapCTBEHHBbIC (HYHKIIMOHAIBHBIC
CTPYKTYPBI:

- HaJIOTOBBIE MHCTICKIIHH;

- IPaBOOXPAHUTEIIbHbIE OPTaHbl;

- OpraHbl CTaTUCTHUKU;

- CTPaxOBbI€ ar€HTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMAJIBHOIO CTPAXOBAHMS;

- IGHCUOHHBIE (POHIBI;

- TO/Ipa3/ICJICHUs] MyHUIIUIIAJIbHBIX OPTaHOB YIIPABIICHUS;
4.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JAOCTYN K MH(OpPMAIMHU TOJIBKO B
chepe cBoei KOMIIETEHIINH.
4.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOKET OCYLIECTBIATH NEPEUUCICHUS
JICHE)KHBIX CPEACTB (CTPaxoBble KOMIIAHWHM, HETOCYIApCTBEHHBIE MEHCHOHHBIC
dboHIbI, OJArOTBOPUTENbHBIE OPTaHW3AIMH, KPEAUTHBIE YUYPEKICHHS), MOTYT
NOJIYYUTh JIOCTYN K IMEPCOHAIbHBIM JaHHBIM PA0OTHHKA TOJBKO B CIIy4ae €ro
MMCbMEHHOIO pa3perieHusl.
4.2.4. Jlpyrue opraHu3aluu.
CBenenust 0 paboTarOIIeM COTPYIHUKE WU YK€ YBOJEHHOM MOTYT OBITh
IPEIOCTABIIEHBI JPYTOM OpraHu3aliy TOJIbKO C MUCbMEHHOTO 3alpoca Ha OJlaHKe
OpraHu3aliy, C MPHIOKEHHEM KOMHM HOTAPUAIBHO 3aBEPEHHOTO 3asiBJICHMS
paOoTHHKA.
[lepconanbHbIe JaHHBIE COTPYIHUKA MOTYT OBITh MPEIOCTABICHBI POACTBEHHUKAM
WM YWIEHAM €r0 CEMbH TOJIBKO ¢ TUCbMEHHOI'O Pa3pelleHusl CaMOro COTPYIHUKA.
B cnydae pa3Boma ObiBmIasi cympyra (Cynpyr) HMMEIOT MpaBO OOpaTUTHCS B
OpraHu3allil0 C MHCBMEHHBIM 3alpocoM O pa3Mmepe 3apabOTHOM IUIATHI
coTpyanuka 6e3 ero coriacus. (YK PO).

5. 3ammTa nepcoHaNbHbIX TaHHBIX

5.1. Tlox yrpo30il Uiau OMAaCHOCTBIO YTPaThl NMEPCOHAIBHBIX JAHHBIX ITOHUMAETCS
€AUHUYHOE WJIM KOMIUIEKCHOE, PEAJbHOE WM IMOTEHUHAIBHOE, aKTUBHOE WU
[IACCUBHOE MPOSBJIECHUE 3JIOYMBIIIJICHHBIX BO3MOYKHOCTEH BHEIIHUX HWIIU
BHYTPEHHUX HMCTOYHHKOB yIpo3bl CO3/1aBaTh HEOJIArompusiTHbIE COOBITHS,
OKa3bIBaTh JIECTAOUIM3UPYIOLIEE BO3ACHCTBYE HA 3AIUIIAEMYI0 HHPOPMAIHIO.

5.2. Puck yrpo3sl i00bIM WH(MOPMAITMOHHBIM pPECypcaM CO3MAa0T CTUXUHHBIC
OelnCTBUS, JKCTpEeMajbHbIE CHUTYyallud, TEPPOPUCTUYECKUE MACHCTBUS, aBapuH
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TEXHUYECKUX CPEACTB U JIMHUNA CBSA3H, JPyrue OOBEKTUBHBIE OOCTOSATENHCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B BO3HHWKHOBEHUU YIPO3bI
Juna.
5.3. 3ammTa NEpPCOHAJBHBIX  JAHHBIX  IPEACTABISET COOOM  JKECTKO
perJjaMeHTHpPOBaHHBIH WM JUHAMMYECKM  TEXHOJOTMYECKHM  mpoliecc,
OpeIyNpexIaouil HapyleHUe JOCTYIHOCTH, LIEJIOCTHOCTH, JTOCTOBEPHOCTU U
KOHQUICHIIMAIBHOCTH  IE€PCOHAJBHBIX JAHHBIX M, B KOHEYHOM CYETE,
00eCreunBaOIIUNA  JIOCTAaTOYHO HAAEKHYI0 0€30macHOCTh HH(pOpMAIMU B
MIPOIIECCE YIPABICHYECKON U TPOU3BOJACTBEHHOMN ACITEIbHOCTH KOMIAHHUH.
5.4. 3ammura TEpCOHAIBHBIX JaHHBIX paOOTHUKAa OT HEMPAaBOMEPHOIO UX
UCIIOJIb30BaHUsl WM yTpaThl JOJKHA OBITH obOecreueHa paboToAaTeseM 3a CUeT
€ro CPEACTB B MOPSIIKE, YCTAHOBICHHOM (heiepajbHbIM 3aKOHOM.
5.5. «BHyTpeHHss 3ammTay.
5.5.1. OCHOBHBIM  BHHOBHMKOM  HECAHKI[MOHMPOBAHHOTO  JOCTyNna K
NEPCOHAIBHBIM JaHHBIM SIBJISIETCS,, KaK IpPaBUJIO, MEpPCOHAJ, paboTarouMil ¢
JOKYMEHTaMu U 0a3amMu JaHHBIX. PermameHTanuss [aocTyna IepcoHasla K
KOH(QUIACHIIMATIBHBIM CBEICHUSM, JOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B YHUCIIO
OCHOBHBIX  HAaNpaBlICHUN  OpPraHU3allMOHHOM  3alUThl  MHPOpMALUU U
npeJHa3HayeHa JJis pa3rpaHUYCHUs IIOJHOMOUYUN MEXAYy PYKOBOAMTEISIMU U
CHEeLMATUCTaMH OpPraHU3aLUu.
5.5.2. Jns oOecniedyeHUM BHYTPEHHEW 3alllUThl MEPCOHATBHBIX JIAHHBIX
pabOTHHUKOB HEOOXOUMO COONIIOAATH Pl MEP:
- OTpaHMYCHHE U pErJIaMEHTAIUsl COCTaBa PaOOTHHUKOB, (DYHKIIMOHAIHHBIC
003aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMAIbHBIX 3HAHUU;
- cTporoe M30MpaTenbHOE U 0OOCHOBAHHOE pPACIPENEICHHE JOKYMEHTOB U
nH(popmManuu Mexay pabOTHUKAMU;
- palMoHaJbHOE pa3MelleHHe pabodyux MecT pabOTHUKOB, MPU KOTOPOM
UCKIIIOYaJoch  Obl  OECKOHTPOJIbHOE  HMCIOJIb30BaHUE  3alUIaeMOMn
uH(bopMaIny;
- 3HaHWe pPabOTHUKOM TpeOOBaHMNA HOPMATUBHO — METOIAMYECKUX
JOKYMEHTOB I10 3al1Te HH(OPMALIUU U COXPAaHEHUU TalHbI;
- HaluM4yMe HEOOXOAMMBIX YCJIOBMM B TOMEIIEHUH g paboThl C
KOH(UACHIIUATbHBIMU JOKYMEHTAaMH 1 0a3aMU JaHHBIX;
- OMNpeJeNeHre W periiaMeHTalMsl COCTaBa pabOTHHKOB, MMEIOIIMX MPaBO
aocTyma (BXoJa) B TOMEIICHHE, B KOTOPOM HaXOJHUTCS BBIYUCIUTEIIbHAS
TEeXHHKA,;
- OpraHu3aIys NopsaKa YHUITOKESHHs HH(DopMarnu;
- CBOCBPEMEHHOE BBIABIICHHE HApYIICHUS TPeOOBAHMN pPa3peUIUTEIHLHOM
CUCTEMBI JIOCTYTa paOOTHUKAMU TOJIpa3ICIeHUS;
- BOCHHUTAaTeNbHasi M pa3bACHUTENbHAasE paboTa C COTPYAHUKAMHU
MOJIpa3eNIeHUsl IO NPEeAyNpPex JACHUIO YTpaThl LEHHBIX CBEACHUN mpu
paboTe ¢ KOH(UIEHIIMATBHBIMHA JJOKYMEHTaMU;



- HE JIOMYCKAaeTCs BbIJauya JIMYHBIX JIENT COTPYIHUKOB Ha pabodrme MecTa

pykoBoautenel. JInuHble 1esa MOryT BblIaBaThCsl HA paboune MecTa TOJIbKO

JTUPEKTOPY TMMHA3UHU, paOOTHUKAM KaJpOBOTO OT/IENa.
5.5.3. 3amura nepcoHaNbHbBIX JAHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX HOCUTEISX.
Bce mamku, conaepxkaliue NEpCOHANbHBIE JTaHHbIE COTPYIAHHUKA, JOJKHBI OBITh
3aIUIIEHBI TAPOJIEM.
5.6. «BHemHgA 3ammray.
5.6.1. na  3ammtbl  KOH(QUICHIMATBbHOM  MHPOPMAIMU  CO3HAIOTCS
[[EJICHAIIPABJICHHbIE ~ HEOJAarompusiTHbIE  YCJIOBHS U TPYAHONPEOAOTHUMbBIC
NPENATCTBUSA JJISl JIMIA, MBITAIOMIETOCS COBEPIIUTh HECAHKIMOHUPOBAHHBIN
JOCTYII 151 OBJIQJICHUE uHpOpMaITHECH. [enbto u pe3yJIbTaTOM
HECAHKIIMOHUPOBAHHOTO JIOCTyNa K MH(POPMAIIMOHHBIM pecypcaM MOXKET ObITh HE
TOJBKO OBJIAJICHUE IIEHHBIMH CBEJACHUSMM W HX HCIOJB30BAHUE, HO U UX
BUJION3MEHEHHE, YHUYTOKEHHE, BHECEHUE BHpYyca, MOJMEHa, (anbcuuKaims
COJIEpKaHMs PEKBU3UTOB JIOKYMEHTA U JIp.
5.6.2. llonx DOCTOPOHHMM JIMIIOM IOHUMAETCs JK00€ JMIo, HE HMEIoLIee
HEMOCPEJACTBEHHOIO OTHOIIECHHS K JIEATEIIbBHOCTH YUYPEKICHHUS, MOCETUTEINH,
pPabOTHUKHU JIPYTUX OPraHU3AIMOHHBIX CTPYKTYp. [locTopoHHUE JHUila HE AOTKHBI
3HaTh pacrnpenenieHue GyHKIUA, pabodyue MpPOIEecChl, TEXHOJIOTHUIO COCTaBICHUS,
oopMIICHUS, BEJCHUS U XPAaHEHUS JTOKYMEHTOB, /el U pabo4YMX MaTepuayioB B
OTJIEJIE KaJpOB.
5.6.3. [Ins oOecrieyeHusi BHEIIHEW 3aIMThl IEPCOHAJIBHBIX JTAHHBIX COTPY/IHUKOB
HEO0OXO0IMMO COOTIOATh Pl MEP:

- IOPSIIOK MPUEMA, YUETa U KOHTPOJISL AEATENBHOCTH MOCETUTENEH;

- POITYCKHOM PEKUM OpTraHU3aLNY;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIU3AIIWY;

- TIOPSIIOK OXpaHbl TEPPUTOPHM, 3JAHUM, MOMELIECHUN, TPAHCIOPTHBIX

CPEIICTB;

- TpeOoBaHUS K 3amuTe HWHGOPMAIMM TP HHTEPBLIOMPOBAHUU U

co0ece10BaHusX.
5.7. Bce nuia, cBsi3aHHBIC € MOTyYeHUEM, 00pabOTKON M 3aIUTOMN MEePCOHATBHBIX
JAHHBIX, O0sA3aHBI MOMANMKCATH 005S3aTENHLCTBO O HEPA3IJIANIEHUH TEPCOHATBHBIX
JAHHBIX PAOOTHHUKOB.
5.8. I1o BO3BMOKHOCTH MEPCOHANIbHBIC JJaHHBIE 00€3TUYNBAIOTCH.
5.9. KpomMe wmep 3amuThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATEIbCTBOM, pabOTOJATENH, PAOOTHUKM W WX MPEICTABUTENN MOTYT
BbIPa0aThIBATh COBMECTHBIE MEPHI 3alUThI IEPCOHAIBHBIX JAHHBIX pAOOTHUKOB.

6. IIpaBa 1 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperuieHre npaB pabOTHHUKA, PETJAMEHTUPYIOIIMUX 3allUTy €ro
NEPCOHANBHBIX JAHHBIX, OOECHEeYMBAET COXPAHHOCTh TOJHOM U TOYHOH
uH(MOpMAIUU O HEM.

6.2. PAOOTHUKM U UX MPEICTABUTENH JOJKHBI ObITh 03HAKOMJIEHBI O] PACIIUCKY C
JOKYMEHTaMH  OpraHHu3aly, YCTaHABIMBAIOIIMMU  TOPSIOK  00pabOTKU



NEPCOHANBHBIX JaHHBIX PAOOTHUKOB, a Takke 00 WX MpaBax U OOSI3aHHOCTSAX B
ATOM 00JIaCTH.
6.3. B memsax 3amuThl MEpCOHAIBHBIX JIAHHBIX, XpaHSAUIUXCs y pabdoTonarers,
pabOTHUK UMEET MPABO:
- TpeOoBaTh WCKIIOYEHUS WU HUCHPABJICHHUS HEBEPHBIX WM HEMOJHBIX
NEPCOHANIbHBIX JJAHHBIX.
- Ha CBOOOJIHBIN OecCIJIaTHBIM JOCTYIl K CBOMM IEPCOHAJIBHBIM JIaHHBIM,
BKJIIOYAs TPAaBO Ha IMOJYYEHUE KONMUK 000 3amucu, CcojaepiKalien
MEPCOHAJIbHBIE TAHHBIE;
- MEPCOHAIbHBIE JAHHBIE OLEHOYHOI'O XapakTepa JIONOJIHUTH 3asBIICHHEM,
BBIPAXKAIOLTIM €T0 COOCTBEHHYIO TOUKY 3PCHHS;
- ONpPEIENATh CBOMX MPEACTABUTENEH IS 3alMThl CBOMX MNEPCOHAIBHBIX
JAHHBIX;
- Ha COXPAHEHME U 3aIUTY CBOECH JIMYHON U CEMEVMHOW TalHBbI.
6.4. PaboTHUK 00513aH:
- mepenaBatb pabOTONATENI0 WM €ro MPEJICTaBUTENI0 KOMILIEKC
JOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX IEPCOHAJBHBIX JIaHHBIX, COCTaB
KOTOPBIX YCTaHOBJIEH TpynoBeIM KOsieKcOM PO.
- CBOEBPEMEHHO c0O00maTh paboTomarero 00 M3MEHEHHH CBOHUX
NEPCOHAIBHBIX JAHHBIX
6.5. PaboTHuKM cTaBsAT paboToaaresss B W3BECTHOCTh 00 M3MEHEHMH (haMUJIUHU,
UMEHHU, OTYECTBA, JAThl POXKICHHS, UTO MOITYYAET OTPAKEHUE B TPYJOBOM KHIKKE
Ha OCHOBAHUU MPEACTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOAMMOCTH U3MEHSIOTCS
JaHHble 00 oOpa3zoBaHuu, mOpodeccuu, CHENUaTbHOCTH, MNPUCBOECHUU HOBOMU
KaTerOpuu U TIp.
6.6. B 1ensix 3alMThl YaCTHOM KU3HM, TUYHOW M CEMEMHON TailHbl paOOTHUKUA HE
JIOJDKHBI OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKYy MEPCOHATBHBIX JAaHHBIX
TOJBKO C MX COTJIACHS, MOCKOJIBKY 3TO MOKET MOBJI€Yb MPUUYNHEHUE MOPAIBHOIO,
MaTepUaIbHOTO BPEaa.

7. OTBETCTBEHHOCTh 3a pa3rjaneHue KOH(PUIeHIHMAIbHON HHpOpMauuu,
CBSI3AHHOM C NEPCOHAIBHBIMHU AAHHBIMU

7.1. TlepcoHanpHasi OTBETCTBEHHOCTb — OJHO W3 TJaBHBIX TpeOOBaHUM K
opranu3aiuy GyHKIMOHUPOBAHMSI CUCTEMBI 3AIMUTHI IEPCOHATBHON HHPOPMAIIH
1 00s3aTeNbHOE yClIoBUE oOecnieueHHs 3PPEKTUBHOCTH 3TON CUCTEMBI.
7.2. ¥Opuguueckue u (uU3MUECKUE JIMIIA, B COOTBETCTBUM CO CBOUMHU
MOJIHOMOYMSIMU ~ Biajieromiue uHpopMaleil o TrpaxkaaHax, M[OoJydyarollue |
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepannn 3a HaApyIICHUE PEKUMA 3alUTHI, 00paOOTKH U MOpsIKa
MCITI0JIb30BAHUS 3TOW HHPOPMALIUU.
7.3. PykoBoauTenb, pazpelialonifil 1oCTyn COTpyAHHKA K KOH(PHUACHUUATHLHOMY
JOKYMEHTY, HECET IEPCOHAIIBHYIO0 OTBETCTBEHHOCTbD 32 JJAHHOE pa3pelICHUE.
7.4. Kaxnplii  COTpYOHUK  OpraHU3AlMM, TOJyYalOImMd  Juisi  paboThI
KOHQUICHIMATBHBIA JTOKYMEHT, HECeT eIMHOJMYHYI0 OTBETCTBEHHOCTh 32
COXPAaHHOCTb HOCUTENS M KOH(PHUAECHINATBHOCTh HHPOPMAIUH.
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7.5. Jlunia, BUHOBHBIE B HAPYLICHUH HOPM, PETYIUPYIOLIUX MOTydeHne, 00paboTKy
U 3alUTy NEPCOHAJIBHBIX JaHHbIX pa0OTHUKA, HECYT JUCLHMILUIMHAPHYIO,
aMUHHUCTPATUBHYIO, IPaXXIAHCKO-IIPABOBYIO0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHM C (peIepaTbHBIMU 3aKOHAMHU.

7.5.1. 3a HeuCHOJHEHUE WM HEHaJJIeXkalllee HCIIOJIHEHHE Pa0OTHUKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HETr0 OOS3aHHOCTEM MO COOJIIOAEHHMIO YCTAHOBJIEHHOTO
nopsiika padoThl CO CBEJIECHUSIMU KOH(PHIECHUIMAIBHOIO XapakTepa paboToaaTelb
BIIpAaBE MPUMEHATh IpenycMoTpeHHble TpyaoBsiM KoaekcoM aucrumivHapHbIE
B3bICKaHUSI.

7.5.2. JIOJIKHOCTHBIE JIMIIA, B OOS3aHHOCTh KOTOPBIX BXOAUT BEACHHUE
NEPCOHANBHBIX  JAHHBIX  COTPYJHHMKA, O00f3aHbl  OOECHEYUTh  KaXIAOMY
BO3MOYKHOCTh O3HAKOMJIEHUS C IOKYMEHTaMU M MaTepuallaMH, HETIOCPEICTBEHHO
3aTparvBaoIMMU €ro MpaBa U CBOOOIbI, €CIIM HHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBoMepHbIii 0TKa3 B IPEAOCTaBICHUN COOPAaHHBIX B YCTAHOBJICHHOM IHOPSAKE
JOKYMEHTOB, JMOO HECBOEBPEMEHHOE NPEAOCTaBICHHE TaKUX TOKYMEHTOB WIIU
MHOW  uMHpopMamuu B  CiydasX, MPEAYCMOTPEHHBIX  3aKOHOM, JIMOO
IPEJOCTABIICHUE HENOJHOW WM 3aBEIOMO JIO)KHOM HWHGpOpMaluu — BIICYET
HAJIO)KEHHE Ha JOJDKHOCTHBIX JIMII aJAMMHHMCTPAaTHBHOIO IUTpada B pa3Mmepe,
onpenensieMoMm Koaexkcom 00 aIMUHUCTPAaTUBHBIX TPABOHAPYIIEHUSIX.

7.5.3. B coorBercTBUM ¢ 'paxknanckuMm Konxekcom ynia, HE3aKOHHBIMU METOAaMHU
NOJIYYMBIIME HMHPOPMALIMIO, COCTABJISIOUIYIO CIIY)KEOHYIO TaliHy, O0Os3aHbI
BO3MECTHUTh IPUUMHEHHBIE YOBITKH, IPUYEM TaKas *e 00s13aHHOCTh BO3JIAraeTcs U
Ha paOOTHUKOB.

7.5.4. Yrosi0BHasi OTBETCTBEHHOCTh 3a HAPYIICHUE HENPUKOCHOBEHHOCTH YaCTHOM
KU3HH (B TOM YHUCJI€ HE3aKOHHOE COOMpAaHHE WM PACHPOCTPAHEHHE CBEICHUN O
YaCTHOM JKM3HM JIULA, COCTABJISIOLIErO €ro JUYHYIO WK CEMEHHYIO TaliHy, 0€3 ero
corjacusi), HEMPaBOMEPHBIA JOCTYN K OXPaHSIEMOW 3aKOHOM KOMIBIOTEPHOM
uHbOpMallMy, HENPaBOMEPHBIM OTKa3 B TMPEJOCTABIEHUU COOpaHHBIX B
YCTaHOBJIEHHOM MOpPSIKE JOKYMEHTOB U CBEJCHHUM (€CIM 3TH JeSHUS NPUYUHWIN
BpeJ MpaBaM M 3aKOHHBIM MHTEpECaM TIpaXkJaH), COBEPIUEHHBIE JIULIOM C
HCIIOJIB30BaHUEM CBOETO CITY)KEOHOTO TOJIOKESHMsI HaKa3bIBaeTcs mrpadom, JIrdo
JUIICHWEM [paBa 3aHUMAaTh OIPEACIICHHbIE JODKHOCTH WIM 3aHUMAThCs
OTIpEJICTICHHON JeSATEIBbHOCTHIO, TN0O0 apecToM B cooTBeTcTBUM ¢ YK PO.

7.6. HempaBOoMEpPHOCTH HAEATEIBHOCTH OPTraHOB TOCYAAPCTBEHHOW BIACTH U
opraHu3anuid 1mo cOOpy M HMCHOJb30BaHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBITH
YCTaHOBJIEHA B CYZACOHOM MOPSIIKE.



